Uploading a thesis and applying for the
National Scientific Students' Associations
Conference (OTDK)

Uploading a thesis and the application for the National Scientific Students' Associations
Conference can be made through the online system of the National Council of Student
Research Societies (http://online.otdk.hu). Following the institutional Scientific Research
Conference the authors are informed about the deadline of uploading the theses via e-mail.
Within 30 days of delivery of the e-mail (if 30 days have not elapsed between the delivery of
the e-mail and the deadline for the entry of the nominated section, no later than the deadline
for entry) registrations must be done in the system and the theses must be uploaded to the
online system.

Students will be notified by e-mail about the start of enrolment. Entry dates are included in
the calls for each section and can be viewed on the website of the National Council of
Student Research Societies.

A short summary of the application process to the National
Scientific Students' Associations Conference

1. By clicking on the link indicated in the e-mail message sent from the online system of
the National Council of Student Research Societies, the website will be open.
Every user may use the online system of the National Council of Student Research
Societies with their personal account that you can activate here: http://online.otdk.hu.
Please, make your registration by clicking on the link above or copying it into your
browser, and then please fill in the data necessary for the application following the
instructions there.
For help, please contact your president of Council of Student Research Societies to
assist you. The contact list of the presidents can be found here:
https://otdk.hu/intezmenyeknek/tdt-felelos.

2. Enter the system.
a. If you already have an account, use it to enter the system.
b. If you do not have an account yet, register to the system creating an account

for yourself.

Select the thesis whose related data you would like to edit.

4. Enter the section in which you would like to apply and the affiliation at the
Paper/Section and Affiliation (Dolgozat/Szekcié és affiliacié megadasa) menu.

5. Upload the thesis: Paper/Thesis and documents (Dolgozat/Palyamunka és
dokumentumok) menu.

6. Select the file containing the thesis to be uploaded. When uploading the thesis,
please, set the Type field to “Thesis” (Tipus — ,,Palyamunka”).

7. Enter the closing date of the entry.

8. After uploading, please, check whether the entry document has been uploaded

properly.
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During entry period:

9. Provide the data of the paper at the Paper/data of paper (Dolgozat/Dolgozat adatai)
menu.

10. Upload the resume at the Paper/Resume (Dolgozat/Reziimé) menu, or if neccessary
at Paper/English/Foreign language resume (Dolgozat/Angollidegen nyelvii
rezimé) menu. In those sections where the Hungarian speaking students need to
have resumes both in Hungarian and in English for their English language theses, the
English language resume has to be uploaded at Paper/Thesis and documents
(Dolgozat/Palyamunka és dokumentumok) menu, setting the Type field to “English
language resume” (Tipus — ,,Angol nyelvii reziimé”).

11. Provide the data of the authors at the Data of authors (Szerzdk adatai) menu.

12. Please, check at “Finalizing application” (Nevezés véglegesitése) menu whether all
data have been provided correctly. If they have, the link of your entry form is indicated
with black letters in the text below the “Previously uploaded documents” (,,Korabban
feltoltott dokumentumok”) section. Please, download the entry form and after
having it signed, upload it as a pdf file to ,Papers” (Dolgozatok) menu’s submenu
,Paper and documents” (Palyamunka és dokumentumok). Select ,Signed
application form” (Alairt nevezési lap) option from the drop-down menu and upload
your signed application form. After that you can finalize your application clicking on
.Finalizing application” (Nevezés véglegesitése) menu. Your application will be final
if you click on the ,Apply” (Nevezés) button at the ,Finalizing application” (Nevezés
véglegesitése) menu.

Registration

You can begin the registration by clicking on the link indicated in the e-mail sent from the
online system of the National Council of Student Research Societies. If you do not have a
username yet for the system, please, select your own name from the drop-down menu (it is
important in case of multiple theses, otherwise only your name is indicated), then provide a
username and a password. The username can be optional, while the password has to be at
least 5 characters long (accented and special characters are not recommended in any cases
either).

1. Uj felhasznalo regisztracidja
Student

Hallgatoé John Smith - (System test) M
Username

Felhasznalénev john.smith
Password

Jelszo

Password (again) Legaldbb 5 karakter hosszii

Jelsz6 (tijra) ; .
i | Registration

If you already have a username for the system (e.g. because you have introduced two
theses and have been sent two separate e-mails to two separate addresses), please, do not
use the upper registration form but provide your name at the login form below it (it is also
important only in case of multiple theses), and your username and password with which
you have entered the system earlier. In this case the first menu after the login will be



Selecting Paper (Dolgozatvalasztas), where you can identify which of your usernames’
thesis’ data you would like to edit.

Aktualis dolgozat kivalasztasa

Paper

Aktudlis dolgozat System test

Kivalasztas

Select

Login the system

After the registration when you login the system, on the opening page titled Review Papers
(Dolgozatok attekintése), which menu will be available by clicking on the Review
(Attekintés) button in the upper line. Here you can select the thesis you would like to upload
with the Select current paper (Az aktualis dolgozat kivalasztasa) button. (It is necessary to
select only if you have more papers. If you have only one paper in the system, it will be
indicated there automatically)

Providing the section and the affiliation

As the first step you are required to select Paper/Providing Section and affiliation
(Dolgozat/Szekcié és affiliaci6 megadasa) menu in which you can find the following
buttons:

o Affiliation (Affiliacio): It is relevant in cases of such papers, where the
author(s) have student status at another institution than they have participated
in the faculty conference with their theses. That institution and faculty have to
be indicated in the affiliation box in which the major part of the job has been
done. The institution named here will nominate the thesis to the National
Scientific Students' Associations Conference. As a thesis can be nominated
only by one institution, the authors have to agree on which institution their
work is linked to.

e Section (Szekcid): the section is named here in which you would like to apply
with the thesis.

Attekintés Nevezés véglegesitése Informacick XXXIV. OTDK John Smith

Dolgozatok 2

; Dolgozat adatai
Az adatok siker

Reziimé

Kedves Hallgato:

section  Alapvetd nevezési adatok megadasa

Szekcio 7. Informatika Tudomanyi v
Affiliation A szekcid, melybe a palyamunkét nevezni kivanja
AffliACi CE-NIK .

Azon intézmény és kar megjeldlése, amelyben a TDK munka javat
végezték Az ift megjeldit intézmeény fogja nevezni a palyamunkat
az OTDK-ra. Minthogy eqy pal at csak egy intézmény

nevezhet, igy a szerzoknek meg kell egyeznitik abban, hogy melyik
Save intézményhez kotGdik a TDK munkajuk.



Thesis and Documents
Uploading the paper

You are required to upload your thesis to the Paper/Thesis and Documents
(Dolgozat/Palyamunka és dokumentumok) menu. You can find the following data on this

page:
Uploading a new document:

¢ File: clicking on ,select” you can choose the pdf file of your thesis (it is like enclosing an
attachment to an e-mail).

e Type: you can select from the drop-down menu which type of document you would like to
upload. If you apply to the Arts and Art Theory Section with an artwork, a musical
composition or a performing arts activity, you have to choose "Thesis” (Palyamunka) to
upload the description determined by the Section’s call for applications.

e The closing date of the thesis: it is the date when the last change was made on the thesis.
This date must be earlier than the date of the upload.

¢ After that by clicking on “Upload” (Feltoltés) button the file will be uploaded.

The thesis has to be uploaded as a standard PDF format file (size: maximum 10 Mb)
and , Thesis” (Palyamunka) has to be selected at the Type box of the form.

If you have selected the file to be uploaded and its type, as well as filled in the closing date
and selected the section, you can import the entry file into the system by clicking the Upload
button. Please be patient, as uploading large files may take several minutes. Once uploaded,
a link to the document will appear in the ,Previously Uploaded Documents” (Korabban
feltoltott dokumentumok) table (see below for details), and clicking on it you can view the
uploaded file to verify that the upload was successful. You have the option of replacing the
uploaded entry by re-uploading.

Please note that the formal and substantive requirements are included in the section calls for
the current OTDK and their annexes. Please be sure to review these documents before
uploading. The calls are available on the OTDK website.

The thesis goes through an automatic formal check after the upload in order to be
examined whether the uploaded file meets the page-limit of the Section’s specification
indicated at the upload or not. In case it does not comply with the requirements, the file is
not saved by the system. The system sends a warning message in this case and a new
thesis should be uploaded instead.



Paper
Attekintés Dolgozat Szerz6k adatai Nevezés véglegesitése Informaciok 35. OTDK John Smith
Szekcio és affiliacié megadasa

O —— "2 Decumen's

Dolgozat adatai
Ezen az oldalon ez szilkséges dokumentumok elekironikus

verziojat. Anevez  Reziimé alyamunkat kell feltéltenie, a tovabbi teendokrol

a nevezesi id0Szan necucic utaii cilanuc cicaiyun.

A dokumentumokat csak PDF vagy szabvanyos képformatumban tudjuk elfogadni, igy kérjik tgyeljen
arra, hogy azokat a megfelel6 formatumban mentse el. Korabban feltdltétt dokumentumok javitasara
ujboli feltdltéssel van lehetésege.

Afeltdltéssel és a fajlok megfeleld formatumba mentésével kapesolatban tovabbi informaciot talal az
Informaciok mentipontban.

Dokumentum feltoltése
Thesis

Tipus Type Palyamunka v
A feltbltendd dokumentum tipusa

Fajl File Select file Fajl kivalasztasa |Nincs fajl kivalasztva

Feltéltendd dokumentum

Palyamunka lezarasanak datuma v v v

Closing date of the thesis

Feltdltés Upload

A pélyamunka utolsé modositésanak idépontja

~Previously uploaded documents” (Korabban feltoltott dokumentumok) menu:

e Application form: after the application process your OTDK application form will be
available here, only after the application. Application period starts in the autumn of
even years and lasts until the deadline indicated in the section calls).

e Thesis: it is a link to the thesis previously uploaded to the system successfully
belonging to the selected paper. Click on this to download the file in the system and
view its contents.

The values shown in the rest of the table reflect the data obtained from the “Upload New
Document” (Uj dokumentum feltéltése) (see above) form. Modifications to any of these
data can only be changed by re-uploading the thesis.

Providing the data of the paper

Following the upload of the paper you have the opportunity to provide all supplement data
related to the paper under the Paper/Providing data of the paper (Dolgozat/Dolgozat
adatainak megadasa) menu.



Attekintes Dolgozat Szerzok adatai Nevezés véglegesitése Informacick XXXIV. OTDK John Smith
Szekcio és affilidacio megadasa

Dokumentum

Palya mok

Dolgozat adatai
Az adatok 10

Reziime
€7 sz7ilkséges dokumentumok elektronikus

Title Dolgozat adatai

N . Cim System fest
Hungarian title

Cim Rendszer teszt
(angolul/magyar forditasban)

e

Magyar doigozat esetén a dolgozat cime angolul. Amennyiben a
Dpalyamunka idegen nyelven készult, igy a cime sem magyar

nyelvi, ligy ebben a mezGben az angoi helyeli a cim magyar
Paper’s language forditasat kérjik feltintetni! English
Dolgozat nyelve angol "
Lecture’s language English
Eldadas nyelve angol M

Major field of science

Tudomanyterilet 1 Természettudomany v
Field of science A tudoméanytertlet a Frascati-besorolas szerint

Tudomany-részterulet 1.2 Szamitogépiudomany és informatika tudomany v

Subject field
Tudomanyag Informatika tudomany v

Paper can be The authors’ agreement to publish their paper.

published Palyamunka nyilvanos 3
A szerzok hozzdjérulnak, hogy a palyamunka nyilvanasan elérnetd
Notes legyen

Megjegyzés a nevezéshez

Please, select that section at the “Most appropriate section” (Legmegfelelébb tagozat)
menu indicated in the invitation of the certain section, in which your thesis fits the best.

Under “Appropriate section” (Megfelelé tagozat) you have the opportunity to provide which
section that is not included in the invitation, would cover the topic of your thesis the most.

Section
OTDK szervezési adatok
Most appropriate Szekcid 7. Informatika Tudemanyi v
section
Legmegfeleldbb tagozat Programozas v
Appropriate section
Megfeleld tagozat ~ -

Tovabbi megfeleld tagozatok (nem kdtelezd megadni)



On the same form you have to provide the data of your supervisors, too.

Supervisors
Témavezetdk

Dr. Carl Name Név Dr. Carl Smith

Name in )
) . (= Dr. Carl Smith
English/foreign lang. (angolulia dolgozat nyelvén)
A témavezetd neve angolul, vagy ha a doigozatot egyéb idegen
nyelven készitette, akkor az adott nyelv frismédjanak megfelelden
az idegen nyelvii rezimé generdldsahoz (példaul keresztnév-
Position vezetéknéy formaban).
Beosztas egyelemi docens
Position in English

Beosztas
(angolul‘a dolgozat nyelvén)

associate professor

A beosztasok megfelelG angol forditasahoz az Informaciok oidalon

Institute talal segitségképp egy tablazatot
Intezmeny OE - Gbudai Egyetem l
Faculty
Kar OE NIK - Neumann Janos Informatikai Kar v

Other workplace

Munkahely

Csak akkor keli megadni, ha nem a fenii listaban szerepl
intezmények valamelyikében doigozik.

Workplace in English

Munkahely
(angolul/a dolgozat nyelvén)

Csalc akkor kell megadni, ha nem a fentl listaban szereplé
E-mail address infezmeények valamelyikeében doigozik.
E-mail cim carl smith@oe hu

Save

Uploading resumes

Through the appropriate points of the Paper (Dolgozat) menu you have the opportunity to
upload the thesis’ resume. The heading of the resume is generated by the online system.
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i0 és affilidcio

Dolgozat adal

Pélyamunka é&s dokumentumok

Dolgozat adatal
—

Reziimé
—

Az adatok siker




Reziimé széve ge

Resume :
x| % | DT o

Save

Mentés

After saving the resume you can check the final preview of the resume on the same page (in
.docx format).

tt tudja megtekinteni feltditdtt reziimébdl (ill. annak utolsd mentett allapotabal) a rendszer altal
Resume preview automatikusan generalt vegleges dokumentumot

Reziimé végleges képének megtekintése

In case the section requires, you may record the thesis’ key words upon providing the
resumes, too.

Regulations regarding foreign language thesis resumes:

1. If your thesis is written in a foreign language and the section requires only one
resume, please, save it under the Resume (Reziimé) menu.

2. In case your thesis is in English and you apply for a section where more resumes are
required, the English resume has to be uploaded to the ,Paper/Thesis and
documents” (Dolgozat/Palyamunka és dokumentumok) menu, setting the Type field
to “English resume” (Angol nyelvi rezimé) (from the drop-down menu).

3. In case you apply for a section where uploading English resume is compulsory in all
cases, upload it to the ,Paper/English/foreign language resume” (Dolgozat /
Angol/idegen nyelvi rezimé) menu’s text box.

Providing the authors’ data

You have the opportunity to provide the data related to the authors of the thesis under the
Authors’ data (Szerzék adatai) menu. Some data are imported from the records of the
faculty conference, so these data cannot be changed.



Name

Name in English

Gender

Not attend the conf.

Date of birth

Place of birth

Country

City

Zip code

Street, number

Postal address

Same as previous

E-mail

Phone number

Status type
Institute
Faculty
Degree
Program

Program in English

No. of active

semesters

College

Name of secondary
school

City of secondary
school

Szemelyes adatek

Név

Név angolul

Nem

Nem vesz részt az OTDK-n

Sziiletési idd

Sziletés helye

Allands lakcim

Orszag

Varos

Iranyitaszam

Utca, hazszam stb

Levelezési cim

Megegyezik a lakcimmel

Elérhetéségek

E-mail

Telefonszam

Jogviszony az intézményi / kari konferencia idépontjaban

Jogviszony tipusa

Intézmény

Kar

Keépzés tipusa

Szak

Szak angolul

Aktiv félévek szama

Szakkollégiumi tagsag a TDK
munka iddszakaban

Kozépiskola neve

Kozépiskola varosa

John Smith

Amennyiben hibasan kertilt régzitésre a neve, agy keérjik azt a
Dolgozat/Dolgozat adati mentipont alatt taléihato megjegyzes
rovatban jelezze.

John Smith

Kérjlik adja meg nevét az adott nyelv irasmodjanak megreleiden az
idegen nyelvl reziimé generalasahoz (példaul keresztnév-
vezetéknév formaban)

ferfi v

(]
Jeldije be, amennyiben a jelzett szerzé nem vesz részt az OTDK-n!

1940 v || januar v 01 v

Southpark

Colorado

Southpark

1212

Heaven Street 7

john.smith@smithco.com

Student status at the time of faculty
conference

Egyetemiffdiskolai
Obudai Egyetem
Neumann Janos Informatikai Kar

BSc

merndk informatikus

computer science engineer

3
Az akiualis képzésben levd aktiv feléveinel szama (pl. MSc eseten
a BSc-s félévek nem szamitanak)

IMathias Corvinus Collegium v

Kerjlik jeldlje, amennyiben a TDK munka idbszakaban aktlv tagja
volt valamely szakkoliégiumnak.

Southpark gim

A kdzépiskola neve, ahol éretisegizett (vagy kdzépiskolas
Jogviszony esetén ahova pillanatnyiag Jar).

Southpark



Student status at the time of application

Jogviszony nevezéskor

Status type
Jogviszony tipusa Egyetemiffdiskolal v
Institute
Intézmény OE - Obudai Egyetem v
Faculty
Kar OE NIK - Neumann Janos Informatikai Kar v
Program
Szak mémdk informatikus
Degree
Képzeés tipusa BSC v
Year of registration
Beiratkozas éve 1997
No. of active
semesters Aktiv félévek szama 7

Uni identifi D Az aktudlis képzésben I8vE aktiv félévelnek szama (pl. MSc esetén
nique identifier ( a BSe-s félévek nem szamitanak)
code used by the

institution)

Egyedi azonositd HXAASSIS

A Iatogatott intézmény altal hasznalt egyedi azonosito, ha van (pi

First/second Neptun-kod, ETR felthasznalonev, stb).

diploma Elsé/masoddiplomas Elsé diploma M

Save

Checking the application data and finalizing the application

You can check in the “Finalizing application” (Nevezés véglegesitése) menu whether all
data necessary for the application are uploaded to the system.

Attekintés Dolgozat Szerzék adaia Nevezés véglegesitése nforméciék XXXIV. OTDK John Smith
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Please, check at “Finalizing application” (Nevezés véglegesitése) menu whether all data
have been provided correctly. If they have, the link of your entry form is indicated with black
letters in the text below the “Previously uploaded documents” (,Korabban feltoltott
dokumentumok”) section. Please, download the entry form and after having it signed,
upload it as a pdf file to ,Papers” (Dolgozatok) menu’s submenu ,Paper and documents”
(Palyamunka és dokumentumok). Select ,Signed application form” (Alairt nevezési lap)
option from the drop-down menu and upload your signed application form. After that you can
finalize your application clicking on ,Finalizing application” (Nevezés véglegesitése) menu.
Your application will be final if you click on the ,Apply” (Nevezés) button at the ,Finalizing
application” (Nevezés véglegesitése) menu.



John Smith

Palyamii el6adéi felhatalmazas
Eddie Smith

Aluiirott Eddie Smith a System test cimii palyamuniéval szereztem jogosultségot a -n valo indulésra. A -fa azonban nem kivanok
benevezni, ezért feihataimazom & tobbi szerz6t, hogy a palyamunkat nevezzék, & azt -n bemutassék

Kel

Eddie Smith

Apply

Uploading other documents

The graduation exam certificate and other documents required by the sections can be
uploaded to the ,Paper/Thesis and documents” (Dolgozat/Palyamunka és
dokumentumok) menu. The following options can be found here:

»Editing and uploading documents” (Dokumentumok kezelése és feltoltése) menu:

o File: click browse to select the PDF file for the document you want to upload
(just like enclosing a document to a mail).

»Uploading documents” (Dokumentum feltéltése) menu:

e Type: the type of document you would like to upload can be selected here
from the drop-down menu.
o After that by clicking on the upload button the file is uploaded.

Downloading and uploading the application form

The application form can be downloaded and uploaded at the ,Paper/Thesis and documents”
(Dolgozat/Palyamunka és dokumentumok) menu as follows:

,=Uploading documents” (Dokumentum feltéltése) menu:

o Downloading file: by clicking on the ,Generate and download application form”
(Aldirand6é nevezés lap generalasa és letoltése) your online application
form can be downloaded. Please, print it and sign it or sign it electronically
with the help of ,AVDH”.

o File: click browse to select the PDF file for the document you want to upload
(just like enclosing a document to a mail).

e Type: select ,Signed application form” (Alairt nevezési lap) option from the
drop-down menu.

o After that by clicking on the upload button the file is uploaded.

Secretariat of the National Council of Student Research Societies



